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BRIEFING DOCUMENT AND SELECTION PROCESS FOR
Adult School Wardens
Permanent, Temporarily and Casual Positions
Limerick Metropolitan Area
Limerick City & County Council is seeking to establish two panels for the position of Adult School Warden in the Limerick Metropolitan Area. The first panel will be for all permanent and temporary appointments in the Metropolitan area. The second panel will be for any casual appointments in the Metropolitan area. 

Candidates are asked to identify on their application if they are applying for one or both panels.
Successful candidates will be assigned to Appointed Crossing Places within the areas specified below.  
Please note that successful candidates can be assigned to any of the Metropolitan zones if is required by business need.
Limerick Metropolitan Zoned Areas

Zone A – City Centre (Central) -

(Ballysimon, Roxboro, Carew Park, Southill, Ballinacurra, South Circular Road & City Centre)

Zone B – City West Side 
(Caherdavin, Moyross, Ballynanty, Kileely, Mayorstone & Ennis Road)
Zone C – City North East

(Corbally, Rhebogue, Pennywell & St. Mary’s)
Zone D – City East 

(Annacotty, Monaleen, Castletroy)

Zone E – City South West

(Mungret, Raheen, Dooradoyle)

The Position: 
The duties of the School Warden will include but will not be limited to: 

· Responsibility for the safeguarding of any children while using the school crossing/pedestrian Appointed Crossing Place.
· Being in attendance at the Appointed Crossing Place to which they are assigned punctually each day during the school term.  In the event of being unable to attend through illness or for any other reason, it is essential that the Senior Supervisor for the area and the School Principal be informed in advance. 

· Ensuring compliance with work safety procedures in operation in Limerick City & County Council and to fully participate and co operate in any safety programme that may be implemented.
· Responsibility for the custody of materials/equipment in his/her area.
· Wear the uniform supplied by Limerick City & County Council and use any safety equipment provided.
· Requirement to make himself/herself available for training programmes as required by Limerick City & County Council and he/she shall be required to update this training as necessary.
· Notify the Senior Supervisor/Area Engineer and the Road Safety Officer immediately of any irregularities that may occur during the performance of duties.
· Carrying out any other duties as may be assigned by the Director of Services/Area Engineer/Road Safety Officer or his/her nominee as may be required from time to time.
· Report to Senior Supervisor/Area Engineer/Road Safety Officer or his / her nominee

Rate of Pay: 

The hourly rate is €14.17 per hour
Pension: 

The Local Government Superannuation Scheme applies

The Person - Qualifications:

On the closing date for receipt of completed application forms, candidates must:

(a)  Be of good character
(b) Be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service
Education, Training, Experience, etc.

Each candidate must on the latest date for receipt of completed application forms
(c)  Have reached a standard of education sufficient to enable him/her to carry out the duties assigned to him/her satisfactorily
Preferably the successful candidate will demonstrate and will be required as part of their duties to possess;

· Excellent communication and interpersonal skills
· Punctuality at all times
· Flexibility in terms of working hours and availability to work


· Capability of assimilating the training which shall be necessary for the performance of their duty.

· Ability to use initiative and judgement.

· Satisfactory knowledge of Health & Safety matters.
Garda Vetting
Garda vetting will be required for all successful candidates before Permanent or Temporary appointment or inclusion on the casual panel.

Hours of Work

Hours of work can vary depending on assignment. An example of one current work pattern would be from 8.30am to 9pm and from 2.20pm to 3.05pm.

Safety and Welfare:

The holder of the post shall co-operate with the terms of Limerick City and County Council’s Safety Statement and Major Emergency Plan.  He/she shall familiarise him/herself with the safety rules and procedures and make proper use of all safety, clothing and equipment.    

Application Process

Completed application forms must be e-mailed to recruitment@limerick.ie no later than Monday, 30th November 2020.  

An official application form must be completed in full by the closing date for the competition.  Please note that amendments to the application form will not be accepted after the closing date.

Please send your application from an email address that you will review regularly as communication during the assessment/selection period will only be through that email address. 

Selection Process:

Candidates will initially be assessed to ensure that they meet the minimum qualifications set down for this position.

A short list of candidates may be developed from the information contained in their application forms to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. 

Shortlisting:

While a candidate may meet the eligibility requirements of the competition, if the numbers applying for the position are such that it would not be practical to interview everyone, Limerick City and County Council may decide that a number only will be invited to same.  In this respect, Limerick City and County Council provides for the employment of a short listing process to select a group for interview who, based on an examination of the application forms, appear to be the most suitable for the position.  An expert board will examine the application forms against pre-determined criteria based on the requirements of the position.  This is not to suggest that other candidates are necessarily unsuitable or incapable of undertaking the job, rather that there are some candidates, who based on their application, appear to be better qualified and/or have more relevant experience.  It is therefore in your own interest to provide a detailed and accurate account of your relevant qualifications/ experience on the application form.  

Competitive Interview:

Selection will be by means of a competition based on an interview conducted by or on behalf of the local authority.  

A panel may be formed on the basis of such interview.  Candidates whose names are on a panel and who satisfy the local authority that they possess the qualifications declared for the post and that they are otherwise suitable for appointment may within the life of the panel be appointed as appropriate permanent, temporary and casual vacancies arise.
Interview:

Candidates at the interview will be assessed and marked on the following areas:

	Work skills

100
	Personal skills

100

	· Knowledge and understanding of role and responsibilities of School Warden
· Application of relevant skills in the workplace

· Knowledge and understanding of Health & Safety
	· Interpersonal and communication skills

· People management/leadership skills

· Problem solving skills

· Self Motivation/Initiative



Candidates at interview must achieve a minimum 50% of the total marks available in each of the competencies to qualify for inclusion on a panel.
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