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Introduction 
 

The purpose of this Policy is to outline and clarify the obligations of both the Management 

and employees of Limerick City and County Council in the event of an employee contracting 

the COVID-19 (coronavirus) or being instructed to self-isolate on foot of medical advice.   

 

This Policy does not apply to the other forms of sick leave which are already covered in the 

Council’s Sick Leave Policy document and guidelines. 
 

Background 
 

What is COVID-19? 
 

COVID-19 is a new illness that can affect your lungs and airways. It is caused by a virus called 

the coronavirus. 

 

What are the symptoms of COVID-19? 

 

It can take up to 14 days for symptoms of COVID-19 to appear. 

 

The most common symptoms of COVID-19 are: 

 a cough - this can be any kind of cough, not just dry 

 shortness of breath 

 breathing difficulties 

 fever (high temperature) 

 

How is COVID-19 transmitted? 

 

COVID-19 is spread via sneeze or cough droplets. 

 

You could get the virus if you: 

 come into close contact with someone who has the virus and is coughing or sneezing, 

 touch surfaces that someone who has the virus has coughed or sneezed on. 

 

Spread is most likely from those who have symptoms. 

 

To infect someone, the virus has to get from an infected person's nose or mouth into another 

person's eyes, nose or mouth. This can be direct or indirect (on hands, objects, surfaces).  
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Keeping this in mind will help you to remember all the things you need to do to protect 

yourself and others from the virus. 

 

As it is a new illness, it is not known how easily the virus spreads from person to person.  

 

What is the advice from the Health Service Executive (HSE) to protect yourself 

and others from contracting COVID-19? 

 

It is important to keep in mind the above information on how the virus spreads.  

 

The virus may only survive a few hours if someone who has sneezed or coughed on a surface. 

Simple household disinfectants can kill the virus on surfaces. Clean the surface first and then 

use a disinfectant. 

 

Follow this advice as strictly as possible and encourage others to follow this advice also. 

 

Prevention 
 

 Wash your hands well and often to avoid contamination. 

 

 Cover your mouth and nose with a tissue or sleeve when coughing or sneezing and 

discard of used tissue. 

 

 Avoid touching eyes, nose, or mouth with unwashed hands. 

 

 Clean and disinfect frequently touched objects and surfaces. 

 

For the most up-to-date and correct information and advice visit www.hse.ie or 

www.gov.ie/health-covid-19. 

 

What is the advice from the HSE if you have symptoms? 

 

If you HAVE symptoms: 

 

 Stay away from other people. 

 Phone your Medical Practitioner without delay. 

 If you do not have a Medical Practitioner phone 112 or 999. 

 You will need to be tested for COVID-19 if you have symptoms and have in the last 14 

days been: 
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(a) in close contact with a confirmed case of COVID-19, 

(b) to a place where there is spread of COVID-19. 

 

Your Medical Practitioner may also suggest you are tested for COVID-19 if you have a severe 

lung infection. 

 

If your Medical Practitioner thinks that you need a test for COVID-19, they will tell you where 

the test will be done. They will also tell you when to expect your results. 

 

National Guidelines/Policies 

 

Limerick City and County Council will adhere to all guidance and advice offered by the 

Government and HSE, and also to the provisions of any direction adopted nationally.   

 

All employees within Limerick City and County Council will be expected to follow such 

direction without exception.   
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Responsibility of Management and Employees 
 

Limerick City and County Council is responsible for the provision of an extensive range of 

public services. The public and communities are dependent on the provision of essential 

services by the Council.  Having regard to this responsibility and mandate, the Council must 

make every reasonable effort, subject to health and safety, to deliver essential services in 

times of crisis. Local Authorities are unique from other public services in that they are often 

the first responders to the very serious issues that will arise as a result of extreme events. 

 

Accordingly, Limerick City and County Council has a responsibility as an employer to protect 

the health, safety and welfare of employees of the organisation. It also has the responsibility 

to deliver appropriate services, when safe to do so, to protect both persons and property and 

to facilitate the proper functioning of the area of Limerick city and county. 

 

Limerick City and County Council will endeavour to facilitate flexible working arrangements, 

e.g. working from home, where practicable for employees who have been requested to self-

isolate but are not ill. 
 

Duty of Management and Employees 
 

The Safety, Health and Welfare at Work Act 2005 places a general duty of care on employers 

to ensure, so far as is reasonably practicable, the safety, health and welfare at work of his or 

her employees. Duties include the provision of facilities, arrangements, information and 

instruction for the welfare of employees at work. Employees also have obligations under this 

Act to ensure that they do not pose a threat to the safety of others in their workplace. 

 

In the interests of clarity, any employee of Limerick City and County Council who has been 

diagnosed with COVID-19 or instructed to self-isolate as a result of COVID-19 is obliged to 

notify their Line Manager and Human Resources immediately. 

 

Articles 6(1)(c), Articles 9(2)(b) and (g) along with Section 51 of the Data Protection Act 2018 

is the legal basis for processing this data. 
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COVID-19 and Special Leave with Pay 
 

Circular 2/1976 covers special leave with pay and will apply to:  

 

 medically recommended self-isolation where flexible working arrangements are not 

possible, 

 medical diagnoses of COVID-19 infection. 

 

The general principles applying to the management of sick leave will apply. For example, the 

requirement of employees to contact Line Managers, and for ongoing contact with employees 

who are on special leave for this purpose. 

 

Any special leave with pay granted for the purpose of self-isolation or any diagnosis of COVID-

19 will not be counted as part of the employees’ sick leave record, and supersedes leave types 

such as Parental Leave, Annual Leave, Flexi Leave, Union Leave, Training Leave, Exam Leave, 

Study Leave etc. Please clarify with Human Resources for any other leave type.   

 

The application of special leave with pay will apply for the number of days advised by the 

HSE/Medical Practitioner. Appropriate confirmation of the need to self-isolate or a diagnosis 

of COVID-19 will be required from the employee. 

 

When granting special leave with pay, as per clause 31.2 of Circular 2/1976, “the staff member 

will be expected to comply at once with any directions which may be given by his department 

and to take all practicable steps to resume duty as soon as possible. Otherwise, unless 

adequate reason is shown for non-compliance, the question of withholding pay will arise”. 

 

It should be noted that the above arrangements apply as COVID-19 is a notifiable infectious 

disease. They do not apply, for example, to ordinary flu like illnesses. 

 

Employees are advised to follow the advice from the HSE and the Health Protection 

Surveillance Centre (HPSC) to protect their health. This advice is being updated regularly and 

can be accessed at www.hpsc.ie. 
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Employee with Pre-Existing Medical Conditions  
 

The HSE has outlined that persons with certain pre-existing medical conditions may be at 

higher risk of serious illness from COVID-19. These are listed as cardiovascular disease, 

diabetes, chronic respiratory disease and cancer. 

 

If the employees considers themselves to be at risk, they should seek medical advice as to 

what steps should be taken.  

 

Employees with pre-existing medical conditions may consult with the Line Manager on 

possible mitigation measures that may be put in place as deemed practicable. Line Manager’s 

will discuss arrangements with Head of Department and advise Human Resources of the 

mitigation measure implemented.  
 

 

Closure of Schools or Childcare Facilities due to 

COVID-19 

 

The Council will endeavour to facilitate alternative working arrangements e.g. working from 

home, in cases where it is shown that an employee is required to care for a child further to 

closure of a school or childcare facility on foot of COVID-19. Such instances will be considered 

on a case-by-case basis. Employees may also seek special leave with pay in accordance with 

Circular 2/1976 in such circumstances and the Council may consider same at its discretion. A 

copy of the HSE letter to the school/childcare service should be provided by the employee as 

soon as practicable to their Line Manager and Human Resources in support of such an 

application. Line Manager will advise Head of Department of application.  
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Process of Applying for Special Leave with Pay 
 

Please note Circular 2/1976 covers special leave with pay and will apply to:  

 

 medically recommended self-isolation where flexible working arrangements are not 

possible, 

 medical diagnoses of COVID-19 infection. 

 

Process 

 Inform Line Manager and Human Resources immediately.  

 Line Manager will advise Head of Department of application.  

 Employee is obliged to provide their Line Manager and Human Resources with a scanned 

or photograph by email of one of the following: 

 

1 Medical certificate. 

2 Letter or email from the HSE/Medical Practitioner instructing you to self-isolate. 

3 Letter or email from the HSE regarding closure of your child(ren)’s school or childcare 

facility on foot of COVID-19. 

 

 In advance of returning to work an employee must submit a Fit to Return Medical 

Certificate from the HSE/Medical Practitioner to their Line Manager and Human 

Resources. 

 

It is preferred that all employees email copies of the above to their Line Manager and 

CoreHR@limerick.ie. If an employee does not have access to email they are still required to 

phone their Line Manager who should then inform Human Resources accordingly. A photo 

of documents listed above can be accepted over the phone.  
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Updating of Policy 
 

The Council retain the right to withdraw or amend provisions in light of developing 

circumstances.  

 

Employees will be informed if this policy is updated. 

 

 

Human Resources Contact Details 
 

Phone: 061 55 7023 / 061 55 7025 / 061 55 7026 / 061 55 7160 / 061 55 7024 

Email: CoreHR@limerick.ie 

 


