
DOCUMENT REQUIREMENTS FOR  

FIRST TIME COMMERCIAL TAXATION 
 

1. COMPLETED MOTOR TAXATION FORM – RF100 or RF100A 

RF100 will be printed by garage if a NEW vehicle or by the NCT centre if it is an IMPORT 

RF100A for first time taxing after change of ownership to your name 
 

2. GOODS ONLY DECLARATION – RF111A – Signed and stamped at local Garda Station.  This declaration 

must contain details of the business the vehicle will be used for together with your Income Tax 

registration number. 
 

3. FULL CERTIFICATE OF COMMERCIAL INSURANCE [NOT INSURANCE DISC] 
 

4. LOG BOOK/VRC [if the vehicle has been previously taxed] 
 

5. WEIGHT DOCKET  

• For vehicles not exceeding 1524KGS ULW– if the weight recorded on our system matches your 

VRC a weight docket is not required 

• For exceeding 1524KGS ULW – If the weightis different from the previous weight then the 

VRC/Log Book is required to be surrendered to the Motor Taxation Office for a new one to be 

issued by the Department of Transport 

• Please note:  ALL IMPORTED VEHICLES REQUIRE A WEIGHT DOCUMENT as the weight recorded 

on our system will be zero 
 

6. CRW– Cert of Roadworthiness must be current if the vehicle is 1 year and over 

[NVDF will prompt if test is not done] 
 

7. PROOF FROMREVENUE in one of the following formats: 

[Choose either Company/Self employed or Employee working for a company] 
 

  COMPANY or SELF EMPLOYED 

a. REVENUE NOTICE OF ASSESSMENT dated within the last 12 months 

b. REVENUE LETTER indicating the company or individual is registered for VAT and are currently 

trading 

c. REVENUE P30 monthly PAYE/PRSI returns [previous couple of months is filed monthly] 

d. REVENUE VAT RETURN [the last quarter returned] 

e. REVENUE TAX CLEARANCE in a COMPANY NAME only – dated within the last 12 months 

 Tax Clearance in an individual’s name not acceptable [Self Employed] 

The following documents are not accepted: 

• Herd or flock number  

• CRO Registration Certificate 
 

  EMPLOYEE working for a company 

 A letter on company letterhead stating: 

a. Employee’s name and address 

b. Employee’s PPSN 

c. The vehicle registration 

d. That the vehicle is used SOLELY for work purposes  
 

The company letterhead must include:  Company name, address, contact numbers and VAT number.  If 

VAT number is not on the letterhead please provide COMPANY INVOICE showing the VAT registration 

number. 


